Tara Oaks Elementary

Third Grade Handbook
2018-2019
Dear Parent/Guardian,


The 2018-2019 school year is now underway.  It is off to a great start and we are looking forward to a successful year with your child.  Listed below, you will find information that will be helpful to you in understanding the procedures in our classrooms. Please keep this handbook for reference.

 Third Grade CLASSROOM POLICIEs.
Assignment Book in notebook


All homework assignments are written on the homework board. Students are required to copy their homework assignments in their assignment book every day. This is one of their responsibilities. If you need to send us a message, we encourage you to use the school e-mail whenever possible to communicate with us. Homework will be assigned on Monday, Tuesday, Wednesday, and Thursday nights.  Homework is intended to reinforce a skill.  However, any time you want your child to bring home a book for additional help, please ask them to do so. Students are NOT allowed to call home to have someone bring their homework to them. 
Failure to complete homework, partially complete homework, or turning in very messy homework requires that the student makes up the assignment at recess or in their spare time during that day. If a student is absent, they are not required to make up written homework. If your child is frequently failing to complete homework, I will contact you, and we will discuss the situation.

Notebook

Please check with your child each afternoon for important messages, notifications, and homework. School messages/handouts will be in their notebook. Their notebook needs to be checked every night. Please return items that are in the RETURN TO SCHOOL pocket. Clean out the KEEP AT HOME PRACTICE pockets each night.
Tara Oaks Elementary

     Homework Procedure
           2018-2019
Tara Oaks has a new homework procedure, which focuses on ways to increase student learning. The focus is on student opportunities for reading, applying writing skills, and practicing previously taught math skills. The primary purpose for homework in elementary school is to give students the opportunity to develop a sense of responsibility and accountability, engage in critical thinking, and develop good work habits. Homework can also serve as one form of communication between the teacher and family. It is important that homework does not add stress to family life. Therefore, it is up to the student, family, and teacher to share the responsibilities for homework. In teaching the responsibility of homework, consequences, and achievements, students in grades 1-5 will be given a 100 for participation at the beginning of each 9-week grading period per teacher (grades 3-5). For each homework assignment missed, 5 points will be deducted from the homework grade. Homework will not be graded for correctness, but for effort and participation. In addition to losing 5 points, the student may have other consequences (study hall time, missed activities, loss of special privileges, etc.) 

Not completing homework will no longer affect conduct. 

Recommended Time Allotments for Homework:
Kindergarten and 1st: 15-20 minutes

2nd and 3rd: 20-30 minutes

4th and 5th: 30-45 minutes

Homework will not be assigned on weekends or during holidays. Reading independently and aloud should be a part of homework weekly, but it is up to the parent as to the duration and what days.

Student’s Responsibilities:

· To understand homework assignments by listening to directions, asking questions when something is unclear, and reading directions

· To record homework assignments for the night/week in agenda book 

· To gather all materials necessary to complete assignments before leaving the classroom

· To complete assignments to the best of his/her ability

· To return assignments and materials on time

· To make up any missed homework that the teacher requires

Family’s Responsibilities:

· To be aware of the student’s homework assignments

· To check agenda nightly (grades 2-5)

· To provide a routine and an environment that is conducive to doing homework (i.e. quiet and consistent time and place, necessary materials, etc.)

· To offer assistance, to be supportive, and encourage the student to do his/her best work

· To notify the teacher when homework presents a problem such as the amount of time your child spends doing homework

· To read school notices and respond in a timely manner. Homework and school notices will travel home in the student’s take home folder/binder or in the graded papers folder that comes home weekly. 

· Regular backpack cleanups can be useful in helping students to organize their materials. 

· On Friday, conduct will be sent home.. Parent should review and sign.

· To check Powerschool for grades on a weekly basis. 

Teacher’s Responsibilities

· To provide purposeful homework in compliance with the grade level time allocations

· To instruct students on how to develop good study techniques, study habits, and the skills needed to complete homework assignments

· To provide clear directions and instructions

· To communicate to the student and family what is expected for completing homework successfully

· To review and acknowledge the receipt of homework assignments

· Tracking and informing student and parent of the homework participation grade

 3rd grade Graded Papers/Conduct Sheet 


Your child’s papers will be sent home for you to review.  These papers will come home on Fridays in a special folder. Each week please check your child’s GRADED PAPERS FOLDER. These papers are to inform you of your child’s progress and may alert you to specific areas of academic concern.  I encourage you to look over the papers with your child. Any paper that receives a grade of “D” or “F” must be signed and returned to us. Also, please sign the D/F record sheet. You may keep all A, B, and C papers. You will also find their conduct sheet stapled to the inside of the folder.  Please sign the conduct sheet in the appropriate box and return the folder to school on the following Monday.
Collierville Schools Grading Scale
A = 93-100

B = 85-92

C = 75-84

D = 70-74

F = below70
TARA OAKS GRADING POLICY (Grades 3-5)

ALL SUBJECTS

NO PAPER TURNED IN = 0 (zero)

1st DAY LATE = (-5) points

2nd DAY LATE = (-10) points

3rd DAY LATE = (-15) points

AT END OF THE 3rd LATE DAY, THE PAPER WILL BE GRADED. 

INCOMPLETE ANSWERS WILL BE COUNTED AS WRONG ANSWERS
Missed School Days / Make-up Work

If your child is absent, please send a note/email within 2 days of your child’s return to school to let the attendance secretary know the reason for the absence. Without a note/email, the absence is recorded as unexcused. Student absences for family trips and student performances are unexcused absences. When your child returns to school, I will give them any practice make-up work they missed. DO NOT CALL THE OFFICE TO REQUEST MAKE-UP WORK. 
Only practice work can be sent home. Work on which a grade is going to be taken must be made up at school. They will have to make this work up during their free time or we might be able to schedule another arrangement. Students have an equal number of days to complete make up work as the number of days they were absent.

 Third Grade DISCIPLINE POLICIES

Discipline


A copy of our classroom rules, rewards, and consequences is written below.  Please review this discipline policy with your child. These are also posted in the classroom. Most important rule: Treat others the way you want to be treated!
CLASSROOM RULES

    1. Listen when others are talking.


   2. Follow directions the first time they are given.


   3. Keep hands, feet, and objects to yourself.


   4. Work quietly and do not disturb others.


   5. Show respect for school and personal property.


   6. Work and play in a safe manner.

INDIVIDUAL REWARDS


To encourage students to follow classroom rules, We will reinforce good behavior with the following: praise, compliments, tickets, coupons, happy notes sent home, homework passes, “A/E” treats, etc.

WHOLE CLASS REWARDS

When the whole class reaches a particular goal that we are working toward, We will encourage them with the following: praise, compliments, tickets, coupons, extra recess time, no homework night, snack, toy day, etc.

WEEKLY CONSEQUENCES


If a student chooses to break a rule they will receive checkmarks as shown below. For every check a student receives, they must pay a ticket at the end of the week. Students receive 1 warning for the week before behavior checks begin. 



 1st offense--warning



 2nd offense—checkmark 5 minutes timeout


 3rd offense—checkmark, 10 minutes timeout



 **4th offense--checkmark, 15 minutes timeout

 5th+ offense--checkmark, 20 minutes timeout, note or phone call to parent


          SEVERE CLAUSE--(This includes defiance, destruction of property, stealing, fighting, causing injury to another person, cheating, and/or inappropriate language.)--Parent notified and referral to Administrator



Use of the severe clause results in an automatic N for the weekly conduct grade for the student regardless of the number of checkmarks.
CONDUCT GRADE

Your child’s conduct grade is determined by the number of checkmarks received for the week. These weekly grades are averaged at the end of the nine weeks to determine their grade for the quarter.


0=E      1-3=S   4 or more=N 
CONDUCT SHEETS

Each student will receive a conduct grade for each school week.  Conduct sheets will be found in the GRADED PAPERS FOLDER each Friday. Please sign and return your child’s sheet/folder on Monday.  Please use the information below to help you understand the codes on the sheet.

The codes are also found on the conduct sheet you will sign each Friday.


CODES:   N=No blue notebook    T=Talking    C=Cafeteria   DB=Disturbing Others   NFD=Not Following Directions    NP=Not Paying Attention     DR=Disrespectful (to person/property)  L=Inappropriate language    OT=Off task     O=Other     SV=Severe Clause (fighting, bullying, cheating, etc)  NPC=not prepared for class
A good discipline policy is only effective if the teacher, students, and parents work together to make it successful.  Consequences are necessary when infractions or inappropriate behaviors occur.  Students who follow the rules and do not receive checkmarks for inappropriate behavior receive many rewards and treats.  Our discipline policy is enforced to help the students, not to harm them.   Children perform better when a safe and structured environment is in place. This allows your child the opportunity to succeed.  The third grade discipline program offers such an environment in which all children can succeed and be outstanding students at Tara Oaks Elementary.
Please contact us at school if you need to request a conference or if you have any questions.   

Our school email address are:

Mrs. Ekedal   dekedal@colliervilleschools.org
Mrs. Fleming mfleming@colliervilleschools.org

Mrs. James   bjames@colliervilleschools.org

Mrs. Ladd     dladd@colliervilleschools.org
Mrs. Moore   kmoore@colliervilleschools.org
Mrs. Schifani  aschifani@colliervilleschools.org
The school phone number is 853-3337.  

Parent Conferences

Two Conference Nights have been scheduled for this school year.    The dates are Sept. 14 and Feb. 15. We are willing to meet with you, or e-mail you at any time. However, please do not “stop by” the classroom to discuss your child. Our day is very busy, and I would not be able to give you the time you deserve. We also prefer not to discuss private matters about your child in a public setting. 

Show and Tell

Since we do not have “Show and Tell” in the classrooms, all toys need to be left at home.  Any toys brought to school will be collected by the teacher.  The item may be picked up by the parent.  Sharing items related to a lesson must be prearranged with the teacher. If we have a “special day” when toys are allowed, We will notify you in advance.
Student Handbook

Please refer to the Student Handbook for the policies and procedures of the Collierville Schools.  These policies and procedures are maintained and followed in my classroom as well.
WE are looking forward to a wonderful year working with you and your child.
Parents,

Please sign and return the slip below to indicate that you have read and are aware of the grade scale/grading and homework policy. You may keep the top portion for future reference.

--------------------------------------------cut here---------------------------------------------

I have read and am aware of the grade scale and Tara Oaks grading/homework policy as stated above.

_____________________________________________ (student name)

_____________________________________________ (parent name)

_____________________________________________ (date)










